PUBLICATION FOR LEGAL DEPOSIT

This information will be used to create a publicly
available catalogue record.

Publisher details:
Name & address:

Phone No:

Email:

Publication details:
Title of publication:

Year published:

Author’s full name:

Year of birth:

Other formats available
e.g. print, CD, DVD, CD-ROM, etc:

URL of online version:

ISBN, ISSN or ISMN (if applicable):

Price of single copy: $

Subscription price: $

Frequency (if applicable):

Is this publication for sale? O Yes O No
Oris it free? OYes O No
OYes O No

If yes, please provide details:

Is availability limited?

Number of copies published:

Where can copies be obtained, if different from
above address?

Please complete all relevant fields and return this form
with two copies of your publication to:

The National Librarian

Legal Deposit Office

National Library of New Zealand
PO Box 12340

Wellington 6144

LEGAL DEPOSIT
ENSURING PUBLICATION PRESERVATION AND
ACCESS TO ALL NEW ZEALANDERS

The National Library of New Zealand is required
to collect, preserve and make available the
documentary heritage of New Zealand.

Under legislation” all publishers in New Zealand
are required to deposit their publications with the
National Librarian.

Legal Deposit covers both print and electronic
publications, and applies to books, magazines,
maps, newsletters, CDs, DVDs, internet documents,
e-publications, pdfs and many other types of
publications released or made available to the
public.

Two copies of physical publications should be sent
to the Legal Deposit Office.

One copy of an electronic document should be
emailed to electronic-legal-deposit@dia.govt.nz.

One copy of each physical publication will remain

in the collections of the Alexander Turnbull Library
perpetually. The second copy is made available to
the public through the Library’s General Collections.
Electronic publications are permanently preserved in
the National Digital Heritage Archive.

* National Library of New Zealand (Te Puna Matauranga o Aotearoa) Act
2003, National Library Requirement (Books and Periodicals) 2004 and
(Electronic Documents) 2006
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CONTACT PUBLISHER & AUTHOR
SERVICES

The Legal Deposit Office of the National
Library of New Zealand administers a
number of free services for publishers and
authors.

All services are available through the National
Library of New Zealand website
www.natlib.govt.nz

Please contact us to discuss your
requirements with regard to:

Legal Deposit

04 474 3104 legaldeposit@dia.govt.nz

CiP
04 474 3165 cip@dia.govt.nz

ISBN and ISMN
04 474 3074 isbn@dia.govt.nz

ISSN
04 474 3090 issn@dia.govt.nz

PLR
04 470 4528 public-lending-right@dia.
govt.nz

Te Puna Matauranga o Aotearoa

VNATIONAL LIBRARY

OF NEW ZEALAND
The Department of Internal Affairs

SEPTEMBER 2011

PUBLISHER & AUTHOR SERVICES
AT THE NATIONAL LIBRARY OF
NEW ZEALAND
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HOW TO
e @Get an International Standard Number

* Have a catalogue record created and added to
Publications New Zealand

* Register authors with the Public Lending Right
Scheme

* Meet Legal Deposit requirements

Te Puna Matauranga o Aotearoa

NATIONAL LIBRARY

OF NEW ZEALAND
The Department of Internal Affairs

|

www.natlib.govt.nz



PUBLISHER SERVICES

Publisher Services are free.

INTERNATIONAL STANDARD NUMBERS
A PUBLICATION'S "FINGERPRINT

The National Library of New Zealand is responsible
for allocating International Standard Numbers for
publications — books, serials and music —in New
Zealand.

All standard numbers can be requested using forms
available on the National Library website.

A number is issued for each format of a publication
(e.g. print paperback, hardback, CD-ROM, or online
pdf).
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INTERNATIONAL STANDARD BOOK
NUMBERS (ISBN)

A 13 digit unique identifier number assigned to books
and other print, electronic, or multimedia publications.

An ISBN is a book’s ‘fingerprint’ that allows
publishers, book suppliers and libraries to easily
locate and order it. The ISBN can be incorporated in
the book’s barcode.

It is used for printed books and pamphlets containing
more than four pages of text, maps, e-books, pdfs,
Braille publications and audio books.

Publishers issuing large numbers of publications
can be given a block of numbers, which they use as
required.

INTERNATIONAL STANDARD SERIAL
NUMBERS (ISSN)
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50 WAYS TO CLEAR
THE CLUTTER

An ISSN is an 8 digit unique identifier number
assigned to the title of a periodic publication issued
in successive parts, identified by a number and/or
a date, linked by a common title, and intended to
continue indefinitely.

It is used for magazines, newspapers, journals,
annual publications (annual reports, yearbooks and
directories), and monographs-in-series (publications
that have an individual title and a common title that
links them together in a series).

Serials can be published in physical or electronic
formats.

Serials do not include loose-leaf publications intended
to be updated (e.g. manuals where the instructions
constantly change and are updated).

INTERNATIONAL STANDARD MUSIC
NUMBERS (ISMN)

A unique identifier number applied to printed music,
such as a score or a part.

CATALOGUING IN PUBLICATION (CiP)
A CATALOGUE RECORD IS CREATED BEFORE
PUBLICATION

The Cataloguing in Publication (CiP) programme
is for all publishers in New Zealand — from small,
medium and large commercial publishers, to self-
publishers.

The record includes (where applicable): the title,
author, series, subject, Dewey classification, and the
proposed date of publication.

We can supply a copy of the completed catalogue
record that can be printed in the book itself, and
used by libraries in their own catalogues.

The record is also added to the New Zealand
National Bibliography (Publications New Zealand),
where it can alert libraries, universities and book
sellers to the existence of upcoming titles.

Once the Legal Deposit Office has received the book
the catalogue record is upgraded to a full catalogue

entry.

PUBLIC LENDING RIGHT FOR
NEW ZEALAND AUTHORS SCHEME

The Public Lending Right scheme compensates
New Zealand authors for the use of their books in
New Zealand libraries.

A fund is distributed annually based on a survey
of books held in New Zealand libraries. If it is
estimated that an author has 50+copies of
their title in New Zealand libraries they receive a
proportion of the fund.

In order to be eligible for payment, an author must
register with the scheme each year between 1
January and 30 April. Any payment owing is made
in mid-December.

COPYRIGHT
PROTECTING YOUR RIGHTS

Copyright is a protection granted
automatically in New Zealand from the time
a work is created. It is separate from Legal
Deposit.

Information about copyright is available on
the Ministry of Economic Development
website: http://www.med.govt.nz/



